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NATIONAL FOREWORD 

This Indian Standard (Part 1) (Second Revision) which is identical with ISO 690 : 1987 'Documentation — 
Bibliographic references — Content, form and structure' issued by the International Organization for 
Standardization (ISO) was adopted by the Bureau of Indian Standards on the recommendation of the 
Documentation and Information Sectional Committee and approval of the Management and Systems Division 
Council. 

This standard was first published in 1963. The first revision of the standard was published in 1978 as 
IS 2381 : 1 978 'Recommendations for bibliographical references: Essential and supplementary elements' in 
the preparation of which considerable assistance was drawn from ISO 690 : 1975 'Documentation — 
Bibliographical references — Essential and supplementary elements', in this second revision, this standard 
has been prepared in two parts. Part 1 of the standard has been prepared by adopting ISO 690 : 1 987 and 
is in conformity to the international practices in this field. Part 2 deals with giving reference to documents 
from electronic resources and adopted as IS 2381 (Part 2) : 2009 'Information and documentation — 
Bibliographic references: Part 2 Electronic documents or parts thereof {second revision)' which is identical 
to ISO 690-2: 1997. 

The text of ISO Standard has been approved as suitable for publication as an Indian Standard without 
deviations. Certain conventions are, however, not identical to those used in Indian Standards. Attention is 
particularly drawn to the following: 

Wherever the words 'International Standard' appear referring to this standard, they should be read as 
'Indian Standard'. 

In this adopted standard, references appear to certain International Standards for which Indian Standards 
also exist. The corresponding Indian Standards, which are to be substituted in their respective places are 
listed below along with their degree of equivalence for the editions indicated: 



International Standard 

ISO 4 : 1 977 Documentation — Rules 
for the abbreviation of the words and 
titles of publications 



ISO 2108 : 2005 Information and 
documentation — International 
standard book number (ISBN) 

ISO 3166-1 : 2006 Codes for the 
representation of names of countries 
and their subdivisions — Part 1: 
Country codes 

ISO 3297 : 1998 Information and 
documentation — International 
standard serial number (iSSN) 

ISO 5127 : 2001 Information and 
documentation — Vocabulary 



Corresponding Indian Standard 

IS 18 : 1999 Information and 
Documentation — Rules for the 
abbreviation of the title words and titles 
of publications {third revision) 

IS 8310 : 2006 Information and 
documentation — International standard 
book number (ISBN) (second revision) 

IS 1 4836 (Part 1 ) : 2009 Codes for the 
representation of names of countries 
and their subdivisions: Part 1 Country 
codes {first revision) 

IS 10101 : 2003 Information and 
documentation — International standard 
serial number (ISSN) {first revision) 

-IS 13550 : 2003 Information and 
documentation — Vocabulary 



Degree of Equivalence 
Identical 



0O 



£to 



eta 



do 
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Indian Standard 

INFORMATION AND DOCUMENTATION 
BIBLIOGRAPHIC REFERENCES 

PART 1 CONTENT, FORM AND STRUCTURE 

( Second Revision ) 



1 Scope and field of application 

This International Standard specifies the elements to be includ- 
ed in bibliographic references to published monographs and 
serials, to chapters, articles, etc. in such publications and to pa- 
tent documents. It sets out a prescribed order for the elements 
of the reference and establishes conventions for the transcrip- 
tion and presentation of information derived from the source 
publication. 

This International Standard is intended for use by authors and 
editors in the compilation of references for inclusion in a 
bibliography, and in the formulation of citations within the text 
corresponding to the entries in that bibliography. It does not 
apply to full bibliographic descriptions as required by librarians, 
descriptive and analytical bibliographers, indexers, etc. 

This International Standard covers references to published 
material in both print and non-print form. It does not, however, 
apply to references to manuscripts or other unpublished 
material. 



2 References 

ISO 4, Documentation — Rules for the abbreviation of title 
words and titles of publications. 

ISO 9, Documentation — Transliteration of Slavic Cyrillic 
characters into Latin characters. 

ISO 233, Documentation — Transliteration of Arabic 
characters into Latin characters. 

ISO 259, Documentation — Transliteration of Hebrew 
characters into Latin characters. 

ISO 832, Documentation — Bibliographic references — 
Abbreviations of typical words. 

ISO 843/ R, Documentation — Transliteration of Greek 
characters into Latin characters. 

ISO 2014, Writing of calendar dates in all-numeric form. 

ISO 2108, Documentation — International standard book 
numbering IISBNI. 

ISO 3166, Codes for the representation of names of countries. 



ISO 3297, Documentation — International standard serial 
numbering IISSN). 

ISO 5123, Documentation — Headers for microfiche of 
monographs and serials. 

ISO 5127, Documentation and information — Vocabulary 

ISO 7098, Documentation — Romanization of Chinese. 

World Intellectual Property Organization. Patent information 
and documentation handbook. Geneva : World Intellectual 
Property Organization, 1981-1983. 

3 Definitions 

For the purposes of this International Standard, the following 
definitions apply. 

3.1 author : Person or corporate body resrxjnsible for the in- 
tellectual or artistic content of a document (see 7.1.1). 

3.2 chapter : Numbered and/or titled division of a written 
document which is generally self-sufficient but stands in rela 
tion to the divisions that precede and/or follow it. 

3.3.. contribution : Independent text forming a part of a 
publication. 

3.4 edition : Whole set of copies of a document produced 
from one composition or from a single copy used as a master. 

NOTE - An edition may include several impressions in which small 
changes are made or several issues in w^hich changes occur. 

3.5 host document : Document containing contributions or 
separately identifiable component parts which are not physical- 
ly or bibliographically independent. 

3.6 key-title : The name given to a serial in the International 
Serials Data Systefn (ISOS). 

3.7 microfiche header : Inscription, readable without 
magnification, placed at the top of the microfiche to identify its 
contents. 
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3 8 monoflraph : A non-serial bibliographic item, i.e. an 
item either comptete in one part or complete (or intended to be 
completed) in a finite number of separate parts. 

3.9 patent documant : Specification published officially 
defining an invention and vvhich is used in obtaining or 
substantiating patent rights. 

NOTE - Such documents include inventor's certificates, utilrty models 
or certificates, applications therefor, etc. 

3.10 publication : Document usually published in multiple 
copies, and offered for general distribution. 

3.11 publisher : Person or organization responsible for the 
production and dissemination of a document. 

3.12 ••rial : A publication in print or in non-print form issued 
in successive parts, usually having numerical or chronological 
designations, and intended to be continued indefinitely 
whatever the periodicity. 

NOTE - Serials include periodicals, newspapers, annuals, series of 
reports and transactions of institutions, series of conference pro- 
ceedings and series of monographs. 

3.13 subtitia : Word or phrase completing the title proper of 
a document appearing on the title page or on its equivalent. 

3.14 titia : Word or phrase, usually appearing on the docu- 
ment, by wtiich it is convenient to refer to it, which rnay be 
used to identify K, and which often (though not invaiably) 
distinguishes it from any ottier document. 



4 OutiirM of bibliographic references 

The outlines that follow are destgr>ed to identify the constituent 
elements of bibliographic references and to establish a standard 
order or sequence for ttie presentation of those elements. The 
outlHies address separately references to monographs, serials, 
chapters, articles, etc., and patent documents, all of which 
follow the same general franneworfc, but each of which has 
characteristics peculiar to the form of publication. In all six 
outtinea ttie elements presented in roman type constitute the 
basic refaren<w. it is essential that these elements be included 
whenever applicable to the item being identified. Elements 
pra a en t ed in italics are optionai and may be ifKhided or omitted 
in accordance with the general level of detaa established for the 
reference list, or with ttie cfiaracteristics of the particular item 
being identified. 



4.1 Monographs 

Eisfneiit '. 

Primary responsibafty 

Title 

SubordiimM nsponsibilitY 

EdKion 

PubKcstion Iplac*, pud/i^mr) 



Example : 

LOMINAOZE, OG. 

Cydotron waves in phsnm. 

Translated by AN. OeNn; 

ecMtad by SM. Hamberger. 

la ad. 

Oxford 

19B1. 



Extent 
Series 


206 p. 

International series in natural 


Notes 


philosophy. 

Translation of : Ciklotronnye 


Standard number 


volny V plazme. 
ISBN 0-08-021680-3 



Example : 

LOMINADZE, DG. Cyclotron waves in plasma. Translated by 
AN. Dellis; edited by SM. Hamberger. 1st ed. Oxford : 
Pergamon Press, 1981. 206 p. International series in natural 
philosophy. Translation of : Ciklotronnye volny v plazme. ISBN 
(W»-0216aO-3. 



4.2 Serials 
Elamaflt : 
Title 
Responsibility 



Edition 

Issue designation 

(dates and/or numbers) 

Publication (place, publisher) 

year 

Series 



Notes 

Standard number 

Example : 



Example : 

Communications equipment 

manufacturers. 

Manufacturing and Primary 

Industries Division, Statistics 

Canada. 

Preliminary edition. 

1970- . 

Ottawa : Statistics Canada, 

1971- 

Annual census of 

manufacturers. 

Text in English and French. 

ISSN 07000758 



CorrmKinications equipment manufacturers. Manufacturing 
and Primary Industries Division, Statistics Canada. Preliminary 
Edition. 1970- . Ottawa : Statistics Canada, 1971- . Annual 
census of manufacturers. Text in English and French. ISSN 
0700O758. 



4.3 Parts of or contributions to monographs 



4.3.1 Parts of monographs 

Element : 

Primary responsibility 

Title of host 
&Jition 

Numeration of part 
Subordinate responsibiKty 
Publication (piece, pubTaher) 



Location within host 



Example: 



Example : 

PARKER, TJ. and 

HASWELL, WD. 

A text-book of zoohgy 

5th ed. 

Vol. 1. 

revised by WD. Lang. 

London : MacmWai, 

1930 

Section 12, Phylum 

MoHusca, p. 663-782. 



PARKER, TJ. and HASWELL, WD. A text-book of zoohgy. 
Sth ed., vol 1. revised by WD. Lang. London : Macmillan, 
1930. Section 12. Phylum Molkisca, p. 663-782. 
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4 3 2 Contributions to monographs 



Element 

for contribution : 
Pnrnaiv responsibility 
Title 



fof host : 

Primary responsibility 

Title 



Example 



WRIGLEY, EA 

Parish registers and the 

historian. 

In 

STEEL. DJ. 

National index of parish 
registers. 



Edition 

Publication {place, publisher) London : Society of 

year Genealogists, 1968 

Location within host vol. 1, p. 155-167. 

Example : 

WRIGLEY, EA. Parish registers and the historian. In STEEL, 
D J National index of parish registers. London ; Society of 
Genealogists, 1968, vol. 1, p. 155-167. 



Ddie ol 1 ubiication of 
cited ddcuinent 

Example 



19790115 



CARL ZEISS JENA. VEB Anordnung zur lichtelektrischi^n 
Erfassung der Mine eines Lichtfeldes Erfinder ; W FtlST. 
C. WAHNERT, E. FEISTAUER Int. Cl^: G02 B 27/14 
Schweiz Patentschrift. 606 626 197901 16. 



5 Sources of information 

The principal source for the data contained in a bibliographic 
reference is the item referred to. 

The preferred source of data within the item Is the title leaf, or 
Its equivalent le.g. the labelfs) on a sound recording, thi' inli; 
frame of a microform, efci. If the item lacks a title feaf or its 
equivalent, an alternative source such as a cover or container or 
a microfiche header, etc , may serve to provide the necessary 
data. 



4.4 Articles, etc.. in serials 



Element : 

Primary responsibility 
Title 

Subordinate responsibility 

Title of host document 

Edition 

Location within host : 

Year, issue designation. 

pagination of the part 

Example : 



WEAVER, William. The collectors : command performances. 
Photography by Robert Emmett Bright. Architectural Digest, 
December 1985, vol. 42, no. 12, p. 126-133. 



Example : 

WEAVER. William 
The collectors : comnnand 
performances. 
Photography by Robert 
Emmett Bright 
Architectural digest. 



December 1985, vol. 42. 
no. 12, p. 126-133 



6 General conventions 

The data included in the bibliographic reference shall normally 
be transcribed as given in the source. Stylistic details such as 
capitalization, punctuation, etc., however, are not necessarily 
reproduced in the transcription. The general conventions ap 
plying to these formal and stylistic details are outlined below 

6.1 Transliteration or romanization 

Data derived from (he source shall be transliterated or ron ,i, i/ 
ed in accordartce with the appropriate International Standard. 

The transliterated form may either replace the form in the 
original script, or be added to it, enclosed in square brar;»cet";. 

Examplaa : 

al Medicinska akademija. or 

bl MeAML(MHCK« aKaAeMHfl I Medicinska akademija I. 



4.5 Patent documents 

Element : 

Primary responsibility 

(applicant) 

Title of the invention 



Subordinate responsibility 



Azores 

Document Identifier : 
Country or issuing office 
Kind of patent document 
Number 



Example : 



Carl Zeiss Jena. VEB 
Anordnung zur 
lichtelektrischen 
Erfassung der Mitte 
eines Lichtfeldes. 
Erfinder : W. FEIST. 
C. WAHNERT. 
E. FEISTAUER 
Int. CI.3G02 8 27/14. 

Schweiz 
Patentschrift, 
608 626. 



6.2 Abbreviation 

Forenames that form part of an authors, editor's, publisher's 
name. etc. may be reduced to initials provided tfwt the identity 
of the person is not obscured by so doing. 

Names of states, provinces, countries, etc , added to local 
place names In the publication element (see 7.6 21 or to the 
names of corporate bodies as qualifiers (see 7. 1 .3) may be ab- 
breviated in accordance with accepted practice. Names of 
states, provinces or countries shall be abbreviated using the 
alpha-2 or alpha-3 codes from ISO 3166 

Titles of serials shall be abbreviated m accordance with ISO 4 
provided that there Is no ambJguity 

Other words and terms typically used m bibliographic 
references sfiall be abbreviated in accordance with ISO 832 



IS 2381 (Parti) 
ISO 690 : 1987 



2009 



For patent documents tl"; name of tho country o< issuing 
patenting authority may be abbreviated accor iling to the WIPO 
ST. 3code '' 



d) Trinity College iCambridge). 

e) Trinity College (Dublin). 



With the exception of jbbrevutions that are in coinnion use. 
the meaning of all abbreviations usetl in references or the 
sources from which they are derived shall be given in a note or 
table. 



7 Specification of elements 
7.1 Primary responsibility 



6.3 Capitalization 

Capitalization shall accord with accepted practice for the 
language or script in which the information is given. 



6.4 Punctuation 

A consistent system of punctuation shall be used for all 
references included in a publication. 

Each element of the reference shall be clearly separated from 
subsequent elements, e.g. by means of inteaening punctua- 
tion (full stop, dash, etc. I. 

A consistent form of punctuation shall also be used to 
distinguish individual sub-elements within an element. 

NOTE — In order to emphasise the importance of consistency a 
uniform scheme of punctuation and typographic distinction has been 
used in ttie examples throughout this International Standard The 
scheme is only intended to tie illustrative however, and does not form 
pan of this International Standard. 



6.5 Typeface 

Variations in typeface or the use of underscoring may be used 
to emphasize the distinction between elements or to highlight 
elerrtents governing the arrangement of the references 



6.6 Additions and corrections 

Additional data may be given within the reference to correct 
obvious errors in the source; to translate or transliterate infor- 
mation; to provide more precise identification of persons and 
corporate bodies through the expansion of initials or acronyms; 
or to distinguish between similar place names through the addi- 
tion of qualifying terms. 

All such data except those given in the notes element shall be 
enclosed, normally in brackets following the element modified. 

Eaamplas . 

a) CRANE, RIonaldl S. 

b) EPPMA (Expanded Polystyrene Product Manufac- 
turers' Association). 

c) 1966 (i.e. 19691. 



7.1.1 Persons and corporate bodies 

Primary responsibility in the case of textual works is normally 
that of the author (3.1). For other types of work, it may be that 
of artists, composers, etc. In the case of patent documents, it 
is considered to be the patent applicant or proprietor 
(patentee) Corporate bodies may be treated as having primary 
responsibility when the work reflects the collective thought or 
activity of the body (for example, reports of committees, pro- 
ceedings of conferences, etc.) or when the work is essentially 
administrative in nature (policy manuals, directories, 
catalogues of corporate holdings, etc.). 

Names of editors of items consisting of several works derived 
from various sources or contributions by several authors may 
be treated in the "Primary responsibility" element, provided 
that the editor is named prominently in the source. In such 
cases the abbreviation "ed." or its equivalent should normally 
be added in parentheses following the name. 

Notwithstanding the above, for ail serials the first element shall 
be the "Title": j name associated with the serial may be includ- 
ed in the element following the title. 

7.1.2 Presentation of the names 

Names included in the "Primary responsibility" element shall be 
recorded as given in the source, but inverted, if necessary, so 
that the portion of the name given first is the portion under 
which the name would normally be entered in a library 
catalogue, bibliography, directory, etc. Forenames or other 
secondary elements should be given after the surname. 

Examples : 

a) HALDANE, JBS. 

b) MEVER-UHLENRIED, Karl-Heinrich 

c) DE LA MARE, Walter 

7.1.3 Corporate bodies 

The name of a corporate body appearing in this element (see 
7.1.1) shall be recorded as given in the source. If the name of 
the body responsible implies subordination to a larger body, the 
name of that body shall be given, together with any inter- 
mediate levels essential to the identification of the responsible 
organization A subordinate body should appear under its own 
name if it has specific functions of its own and the full 



tl Worid Intefcctua) Property Organization. Parent information and documentation handbook. Geneva WIPO, 1981 83 
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significance of its nanne is independent of the parent body. For 
government departments, the name of the country rnay be 

given. 

Examples : 

a) Academia scientiarum fennica 

b) Unesco 

c) Imperial Chemical Industries. Paint Division 

dl France. Ministfere des transports 

The name of the city in which the corporate body is located, 
the jurisdiction within which it operates, an institution with 
which it is associated, etc. should be added, usually in paren- 
theses, as a qualifying term following the name of the cor- 
porate body if the Identity of the body would otherwise be am- 
biguous or obscure. 

Examples : 

a) Koninklijke bibliotfieek (s'Gravenhage) 

b) Koninklijke bibliotheek (Brussels) 

c) National Research Council (Canada) 

d) National Research Counca (US) 

e) Newman Club (Brooklyn College) 

f) Newman Club (University of Maryland) 

7.1.4 Two or three names 

If there is more than one name, the name appearing most pro- 
minently shall be recorded first. If the names are given equal 
prominence, the narne appearing first shall be recorded first. If 
no more than three persons or corporate bodies share principal 
responsibility for the work, the names of both or all three 
should be included. 

Example : 

ADLER, JH., SCHLESINGER, ER., and WESTERBORG, E. 

van 

7.1.5 More than three names 

If there are more than three names, only the first, or the first 
two or three, need be recorded. The otfiers may be omitted. If 
one or more names are omitted, the abbreviation "et a/. " let 
alii) or its equivalent shall be added following the last name 
recorded. 

Example : 

HARKINS, William A., etaf. 

7.1.6 Primary responsibility unknown 

If the person or body prinriarily responsible for tfie work is not 
given in tfie item and cannot be reliably determined from otfier 



sources, this element shall be omitted and the title sfiall be the 
first element of tfie referer>ce. Tfie term "Anonymous" thtU not 
be used as a sutistitute for tt>e name of an unknown author. 



7.2 Title 

7.2.1 Presentation 

The title shall be recorded as given in tfie source, applying, as 
necessary, the conventksns est^isfied for transliteration, ab 
breviation, capitalization, etc. given in clause 6 

Examples ; 

a) Fungi pathogenic to man (monograph title) 

b) Estudios Franciscanos (serial title) 

c) J. Am. Ceram. Soc. (serial title) 

7.2.2 Translation 

A translatk>n of ttie title may be added, endoeed in square 
brackets, following tfie title as given in tfie source. 

Example : 

Zarys dziejow bibliografii w Polsce {Outline of tfie history of 
bibliography in Poland I. 

7.2.3 More than one title 

If more tfian one title a ppear s in the source, or if ttie title ap 
pears in more ttian one language, the tttie or language form 
tfiat is most prominent shaM be recorded. If tfie titles an ^en 
equal prominence, the title appearing first shall be recorded. 

7.2.4 Subtitle 

A subtitle or other title-r^ated data may be recorded if it is con 
sidered useful for purposes of clarification or kjentification 

Examplat : 

a) Shetland sanctuary : birds on the Isle of Noss 

b) Criticism : the maior texts 



V.2.S Abrio^amant 

A long title or subtitle may be abridged, provided tfiat there is 
no k>ss of essential data. The omission sfiould not be made at 
the t>eginning of tfie title. AM orrvssions shaN be indicated by an 
ellipsis ". . .". 



7.2.6 Key-titia 

In references to serials, the key-title. M^ien indicated as such on 
the source, rnay be substituted for ttte title. 
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Examples : 

a) Scientia IMItano) 

b) Contact (Toronto Nutrition Committee) 

7.3 Subordinate responsibility (optional) 

7.3.1 Persons or corporate bodies with subordinate 
responsibiHty 

Persons or corporate bodies performing a subordinate function 
(editors, translators, illustrators, inventors wfio have assigned 
their interests in a patent, sponsoring bodies, etc.) are normally 
excluded from the "Primary responsibility" element. Their 
rfames and functions may be recorded, however, in a statement 
of sutxxdinate responsibility following the title. 

Exampla : 

DRYDEN, John. The works of John Dryden. Edited by HT. 
Swedenberg. 

7.3.2 P rese n t a tion 

Ai tfie names recorded as part of the statement of sut>ordinate 
responsfciiitv may be recorded in tfie order found in the source. 

7.4 Edition 

7.4.1 Presentation 

When an edWon other than the first is being referenced, the 
vtmrtom or other designstion for the edition shall be recorded in 
the terms i^ven in the source. 

Exe m pt— : 

a) New enlarged edition 

b) Canadian edition 

7.4.2 Abbreviations artd numeric terms 

Terme itKlicating rHuneric sequerw:e ("second", "tNrd", etc.) 
shaM be recorded as arabic numerals. The designation for a first 
edMon may be recortled if the designation appears in the 
source. 

Terms designating tfte edhien and numeric sequence shall be 
abbreviated in accordance with ISO 832. 

Exampla* : 

a) 3rd ed. 

bl New enl. ed. 

c) 2., durchges. Aufl. 

d) 5e M. rev. par I'auteur. 



7.5 Issue designation (serials) 

7.5.1 Presentation 

For serials (3.12) the issue designation shall be as complete as 
possible. 

Examples : 

a) Fall 1982, vol. 12, no. 1 

b) 1985^-16 

c) (Vlarch 1, 1949 

d) July/Aug. 1985 

7.5.2 Designation of first issue only 

If the reference is to the whole of a publication that has not 
ceased, the chronological designation and/or numbering of the 
first issue only shall be recorded, followed by a hyphen and one 
space. 

Exampla : 

Jan. /March 1974- , vol. 1, no. 1- 

7.5.3 Designation of a complete or pertial run 

In a reference identifying either a complete or partial run of a 
serial, the chronological designation and/or numbering of the 
first and last issues shall be recorded. 

Examplas : 

a) 1956-1963. vol. 1-8 

b) Jan. 1976-April 1981, vol. 12, no. 1-vol. 16, no. 4 

7.6 Publication data 

Details pertaining to the place of publication and publisher are 
optional. The date of publication is rrrandatory. 

7.6.1 Presentation 

Details pertaining to the publication of an item shall be record- 
ed in the order : place, publisher and year. 

Examples : 

a) London : George Allen & Unwin, 1981 . 

b) New York : Harcourt Brace Jovanovich, 1979. 

7.6.2 Place of publication (optional) 

The name of the city in which the item was published shall be 
recorded in the original language in the nominative case as it 
appears in the source. The name of the stale, province, coun 
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try, etc. should be added usually in parentheses (in abbreviated 
form if applicable) where it is necessary to differentiate the city 
fronri others of the same nanne or to identify a city that is not 
widely known. 

Examples : 

a) Cambridge (Mass.) 

b) Menasha (Wis.) 

c) Newport (Gwent) 

7.6.3 More than one place 

If the source gives more than one place of pubtication, the 
place that is most prominent shall be recorded. If the place 
names are given equal prominence, the first shall be recorded. 
The names of other places may be recorded as well, in the order 
in which they are given in the source. 

Examples : 

a) London; New York; Toronto 

b) Toronto; Buffalo 

7.6.4 Place of publication unknown 

If no place of publication is given in the source, a phrase such 
as "place of publication unknown" or an equivalent abbrevia- 
tion may be recorded in lieu of a place name. 

7.6.5 Publishar (optional) 

The publisher's name may be given in a shortened or ab- 
breviated form, provkled that rra ambiguity is introduced. 
Forenames or initials shouM be given only to avoid ambiguity. 
The phrases "and company", "and sorw", "IrK.", etc. shall be 
omitted. The term "press" shall riot be omitted. 

Examples : 

a) Knopf 

b) Wiley (not John Wiley & Sons) 

c) John Brown 

d) Scarecrow Press 

7.6.6 More than on* pubNsher 

If the source gives the name of more than Of>e publisher, ttie 
name that is most prominent shaN be recorded. If the names are 
given equal promwience, the first sha* be recorded. The nanws 
of other publishers nwy be recorded as weB, associating each 
with the ^>propriate place rtame. 

Example : 

London : T. Nelson; Edinburgh : TC. & EC. Jack 



7.6.7 Publisher unknown 

if no publisher's name is given in the source, a phrase such as 
"publisher unknown " or an equivalent abbreviation may be 
recorded in lieu of a name. 



7.6.8 Data of pubtication 

Generally, tfie year of publication shall be recorded at giwn in 
tfie source, transcribed in arabk: numaralt. 

The full date shall be given for patent documents either as 
found in tfie source or in accordance with ISO 2014. 



7.6.9 Publications spanning mora than one yaar 

If the publication of a multipart item spans more tfian a single 
year, the inclusive dates shall be recorded. If tfie pubMcation is 
not yet complete, tfie first date shall be recorded foflowad by a 
hyphen and one space. 

Examplas : 

a) 1973-1975 

b) 1978- 



7.6.10 Yaar of publication unlinown 

If the year of pubUcation cannot be d t amwiad from tfia 
source, ttie date of copyrigfit, ttia printing data, or an attimatad 
date shouki t>e racordad in its place. 

Example* : 

a) 1963 printing 

b) ca. 1967 



7.7 Extant (optional) 

7.7.1 Printad monographs 

For printed monographs, tfie extont stiaM tM recorded in tarma 
of eittier ttie number of pages, leaves, ookimns, etc., or (for 
mult^Mrt monographs) tfte number of vokimas. 

Examplas : 

a) ix. 206 p. 

b) 3 vol. 



7.7 J Non-print itama 

For non-print items, the extent shaM be recorded in terms of tfie 
number of ptiysic^ pieces, qualified if appropriate by a more 
precise irK^ation of extent within ttie ptiysicai piece(s). 
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Eaampl«s : 

a) 2 microfiches (2-10 frames) 

b) 3 sound discs 

7.8 Series (optional) 

If a monograph or serial also carries the name of a larger entity 
of which it is a Ipossibly numbered) unit, the name of that 
larger entity, e.g. series, and the numeration may be recorded 
as they appear on the document. 

Examples : 

a) Contribution de I'lnstitut botanique de {'University de 
Wontr6al, n° 61 

b) Current topics in neurology 

7.9 Other information (optional) 

Supplennentary information of the types indicated below may 
be given in a note . 

a) information identifying the source from which an item 
that may be difficult to locate can be acquired; 

Enampla : 

Available from NTIS : AD683428 

bl information identifying the original from which a 
, . reprint, reproduction, or facsimile publication was made: 

Exampi* : 

Reprint of original published Boston : Estes and Lauriat, 
1902. 

c) information pertaining to restrictions on the availability 
or use of \t\e item: 

Exampi* : 

Government use only 

d) information pertaining to the publication status of the 
item; 

Examptes : 

1 ) Forthcoming 

2) Patent application No 26032/71 filed 19 Apr 1971 
Complete specification published 24 Apr. 1974. 

e) classification scfieme and codes; 
Example 

Dewey ; 001.64-25 
Int CI. 3 C 22 B 3/00 



f ) other information deemed to be of sufficient importance 
to be noted. 

Example : 

Limited edition. 100 copies 

7.10 Standard number 

The standard number IISBN, ISSN, etc.) assigned to the item 
shall be recorded in the form prescribed by the applicable Inter- 
national Standard (see ISO 2108, ISO 3297, etc.). Optional in 
the case of parts, contributions, etc. in monographs and ar- 
ticles, etc. in serials. 

Example : 

ISBN 0-15-183242-0 

7.11 Component part (chapter, article, etc.) 

7.11.1 Parts of monographs (chapter, volume, appendix, 
etc.) or of serials 

In a reference to a separately identified part of a monograph, 
which is not a separate contribution, the numeration, title and 
other details unique to the part follow the appropriate details 
for the work as a whole. 

Examples : 

a) ROSCOE, John. The Baganda 2nd ed. London : Frank 
Cass, 1976. chap. 8, Government, p. 232 270. 

bl PARKER. TJ. and HASWELL, WA. A text book of 
zoology. 6th ed. Vol. 2 IChordatal, revised by C. Forster- 
Cooper. London : Macniillan, 19W. 

c) Journal of Documentation. 1983 1984, vols. 39 40. 

7.11.2 Contributions in monographs or serials 

Details of the primary responsibility, title etc. relatirig to the 
contribution shall be followed by a normal reference to the host 
document as a whole, and l>e clearly distinguisfied from it by 
typography, punctuation or a word such as "In". The location 
of the contribution within the host shall be sfrown by its ap- 
propriate pagination, etc. at the end of the reference. 

Examptes : 

a) PRICE, Derek de Solla. A general theory of biUiometric 
and other ciiinuUitive advantage processes. In GRIFFITH, 
Beh/er C. Key papers in information science. New York : 
Knowledge Industry Publications, 1980, p. 177-191. 

b) DURER, Albrecht A hare Watercolouf. 1502. In 
SCHILLING, E., Albrecfil Durer drawings and watercolours, 
London : Zwemmer, 1949, frontispiece. 

c) LARSON, Julian R. and TANNEHILL, Robert S. 
Problems in accessing scientific and technical serials. 
Special Libraries July'Aug. 1977, vol. 68, no. 7/8, 
p. 241-251 
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7.12 Elements of references to patent documents 8.3 All items with the same first entry element 



For patent documents, the reference may begin with the name 
of the patent applicant (coded 711" failing whom the patent 
proprietor (patentee) (coded 73). followed by the title of the in- 
vention (coded 54). Persons or corporate bodies performing 
other functions may be included in a statement of subordinate 
responsibility. 

The reference shall include the document identifier which is 
made up of 

a) the name of the country or international organization 
unless clearly identified in the kind of patent document field 
[see b) below] in which case it may be omitted; 

b) the kind of patent document (coded 12); 

c) the number of the document which should consist of 
the two-character ISO country code (ISO 3166) or inter- 
national organization code (WIPO Standard ST. 3), the 
document number (code 11), and the two-character kind of 
document code (WIPO Standard ST. 16), but, at a 
minimum, the document number (code 11) shall be used; 

d) the publication date (codes 41-47) according to 
ISO 2014. 

Example : 

Soci6t6 minifefe at nri6ta!lurgique de Peftarroya. ProcW6 
pour la dissolution s^ective du plomb. Beutler, D. (in- 
venteur). Int. CI.3 : C22B 3/00; C22B 19/02. Date de d6pot 
1963-06-24. Demande de brevet europ^n. EP00102299A1 . 
1984-03-07. 



8 Lists of bibliographic references 

8.1 Arrangement 

Lists of bibliographic references are normally arranged either 
alphabetically by the first elennent or in riumeric sequence cor- 
responding to the order of citation in the text. 



8.2 Two or more items with the same first 
element 

if a list of references arranged alphabetically contains two or 
more items with the same first etement, artd the items are listed 
consecutively, a dash may be substituted for the first element 
in the second and subsequent references. 

Example : 

Graham, Sheila. Colfege of one. New Yor* : Viking, 1967. 

- . The real F. Scott Fitzgerald thirty-five years later. New 
York : Grosset & Ounlap, 1976. 



It all the items in a bibliographic list, or m a separate section of a 
list, are entered under the same elernenl. the first element may 
be omitted altogether, provided the headfig for the list or 
section indicates clearly the common element 

Example 

The published writings of WH Auden 

Poems. London ; Privately printed by Stephen Spender. 

1928 

Poems. London : Faber & Faber, 1930. 

The Orators : an English study. London ; Faber & Fatjer 

1932. 

8.4 Position of the "Primary responsibility" 
element 

If a list of references is so arranged that the "primary lespon 
sibility" element is not necessary for alphabetization, e g. m 
classified lists, the "primary responsibility" elenient may b« 
recorded after the title. 



9 Citations 

9.1 Relationship between references and text 
citations 

A citation is a brief form of reference mserteil parenthetically 
within the running text or appended as a note at the foot of the 
page, at the end of a chapter, or at the end of the compile 
text. The citation serves to ktentify the publication from which 
quoted matter within the text, an idea paraphrased, etc was 
taken, and to specify its precise location within the source 
publication. 

If there is no separate list of bit)liographic references appended 
at tf>e end of the text, or if the list does not include references 
for all iterrs cited in the text, it is essential that the first citaiicw 
for each unlisted item contain a minimum of all the applicaWp 
elements designated as essential to a basic referencp undm 
clause 4. 

When used in conjunction with a list of bibliogiaphir 
references, the citation shall contain sufficient data to ensiwe 
an unambiguous correspondence between tt>e citation and ifie 
bibliographic reference for the item identified This cor 
responderrce should be establisfted by one of the three 
methods described below. 

9.2 Numeric references method 

Superscript or bracketed numerals, inserted in the text, refer to 
documents in the order in wtitch tfiey are first cited Sub 
sequent citations of a particular document receive tf>e samp 
number as tfie first If piarticular parts of a document are cited. 
page numbers may be given after the numerals Jhe references 
are set out in ifieir numerical order in a numbered list 



1 1 The codes refer to numbers on iriodem patent documents identifytng ihe items ot information (derived from INIO codes WIPO Star.dard ST 91 
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ExampI* : 

Text and citations : 

The notion of an invisible college has been explored in the 
sciences 124). Its absence among historians is noted by 
Stieg (13 p.556). It may be, as Burchard (8) points out . 

References : 



8. BURCHARD, JE. How hunrianlsts use a library. In 
Intrex : report of a planning conference on information 
transfer experiments, Sept. 3, 1965. Cambridge, Mass. : 
M.I.T. Press, 19«, p. 219. 



13. STIEG. MF. The information needs of historians. Col- 
lege and Research Libraries, Nov. 1961, vol. 42, no. 6, 
p. 549-560. 



24. CRANE, 0. Invisible colleges. Chicago ; Univ. 
Chicago Press, 1972. 



of 



Example : 

Text : 

The notion of an Invisible college has been explored in the 
sciences.'^ Its absence among historians is noted by 
Stieg. ■'^ It may be, as Burchard-*^ points out . . 

Citations : 

32. CRANE, D., Invisible colleges. 

33. STEIG, MF., The information needs of historians, 
p.556. 

34. BURCHARD, JE., How humanists use a library, 
p. 219. 

References : 



BURCHARD, JE. How humanists use a library. In Intrex : 
report of a planning conference on information transfer 
experiments, Sept. 3, 1965. Cambridge, Mass. ; M.I.T. 
Press, 1965, p. 219. 



9.3 Running notes 

Superscript or bracketed numerals, following citations in the 
text, refer to rx>tes which are set out numerically by their order 
of appearance in the text. These notes may or may not contain 
citations. One note number is used for each statement or 
related group of statements in the text: the corresponding note 
may cite more than one document. 

If 8 particular docunnent is cited more than once, subsequent 
citations receive separate numbers. A note that refers to a 
document cited in an earlier note should either repeat the full 
citation or give tfie nurr^ier of the earlier note, with any 
necessary page numtiers, etc. 



9.3.1 Firvt citatior« 

If the citations are presented as notes, the first citation to a 
given item (and preferably the first such citation in each 
chapter) should contain sufficient elements to ensure an ac- 
curate corresponderKe between the citation and the ap- 
propriate entry in the separate list of bibliographic references. 

At a minimum the first citation should contain the name(s) of 
the authorls) and the full title (exclusive of subtitles and other 
title-related data) as given in the bibliographic reference, plus 
the relevant page numtierfs) if applicable. The names of the 
authors given in the citation need r>ot be recorded In inverted 
form. 

If the authorls) and title alone are not adequate to differentiate 
between entries in the list of bibliographic references, the cita- 
tion shall include as many additional elements (edition, year of 
publication, etc.) as are necessary. 

10 



CRANE, D. Invisible colleges. Chicago : Univ. of Chicago 
Press, 1972. 



STIEG, MF. The information needs of historians. College 
and Research Libraries. Nov. 1981, vol. 42, no. 6, 
p. 549-560. 

If, in subsequent citations, an abbreviation is introduced to iden- 
tify frequently cited items, it should be clearly explained either 
within the first citation to the item or in a table of abbreviations. 

Exampla : 

first citation : 

NATHANIEL, B. Shurtleff, ed.. Records of the governor 
and company of the Massachusetts Bay in New England 
(1628-86), Boston, publisher unknown, 18S3-54, 5 vote., 
vol. 1, p. 126 (hereafter cited as Mass. Records). 



9.3.2 Second and subsequent citations 

The second and each subsequent citation to a given item may 
be shortened to include simply the surname(s) of the author(s) 
and a brief form of the title, plus the relevant page number(s), 
etc. or an abbreviated form introduced in a first citation or table 
of abbreviations. 

Example! : 

a) SUTTON, The analysis of free verse form, p. 246. 

b) Mass. Records, p. 128. 
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Alternatively, if the citations are sequentially numbered accord- 
ing to their appearance in the text, the second and each sub- 
sequent citation to a given item may be shortened to include 
simply the surname(st of the authorls' and the number of the 
reference of the first occurrence of the citation, plus the rele- 
vant page number(sl, etc. 

Example : 

Text : 

The notion of an invisible college has been explored in the 

sciences.^ Its absence among historians is noted by 
Stieg.-'^ It may be, as Burchard^ points out . . Stieg^s 
has further noted . . . 

Citations : 

32. CRANE, D. Invisible colleges. Chicago : Univ. of 
Chicago Press, 1972. 

33. STIEG, MF. The Information needs of historians. 
College and Research Libraries, Nov. 1981, vol. 42, no. 6, 
p. 549-560. 



Example . 

Text and citations : 

The notion of an invisible college has bean explored in the 
sciences (Crane, 1972). Its absence among historians is 
noted by Stieg (1981, p. 556) It may be. as Burchard (1966, 
p. 219) points out . 

References : 



BURCHARD, JE. 1965. How humanists use a Hbrary. In 
Intrex : report on a planning conference on information 
transfer experiments, Sept. 3, 1966. Cambridge, Mass. : 
M.I.T. Press, 1965. 



CRANE, D. 1972. Invisible colleges. Chicago : Univ. of 
Chicago Press. 



34. BURCHARD, JE. How? humanists use a library. In 
Intrex : report of a planning conference on information 
transfer experiments, Sept. 3, 1965. Cambridge, Mass. : 
M.I.T. Press, 1965. 



STIEG, MF. 1981. The information needs of historians. Col- 
lege and Research Libraries, Nov. 1981, vol. 42, no. 6, 
p. 549-560. 



35. STIEG, ref 33, p. 556. 

9.4 First element and date method 

The first element and year of publication of the document cited 
are given in the text. If the first element occurs naturally in the 
text, the year follows in parentheses, but if not, both first ele- 
ment and year are in parentheses. If necessary, page numbers 
may be given after the year within parentheses. If two oi more 
documents have the same first element and year, they are 
distinguished by lower case letters (a, b, c, etc.), following the 
year within the parentheses. 

The documents' references are set out in a list in the 
alphabetical order of the first elements, with the year of 
publication and lower-case letter, if any, immediately following 
the first element instead of later in the reference. 



For items by more tfian two authors, the citation mwy be ab- 
breviated, giving the surname of the first author only, followed 
by "et al. ", provided that the abbreviated form does not result 
in an ambiguous correspondence between the citation arxl the 
list of bibliographic references. 

If the list of bibliographic references contains more than one 
item by the same author(s) published in the same yatt, an 
alphabetic character (a, b, c, . etc.) shall be appended to 
the year of publication both in the citation ar>d in ttw list of 
bibliographic refefences in order to ensure an accurate cor- 
respondence between the citation ar>d the reference. 

Example : 

(Pasteur 1848al 
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(Continued from second cover) 

The technical committee responsible for the preparation of this standard has reviewed the provisions of the 
following International Standards referred In this adopted standard and has decided that they are acceptable 

for use in conjunction with this standard: 

International Standard Title 

ISO 9 Documentation — Transliteration of Slavic Cyrillic characters into Latin characters 

ISO 233 Documentation — Transliteration of Arabic characters info Latin characters 

ISO 259 Documentation —Transliteration of Hebrew characters into Latin characters 

ISO 832 Documentation — Bibliographic references — Abbreviation of typical words 

ISO 843/R Documentation — Transliteration of Greek characters into Latin characters 

ISO 3166-2 Codes for the representation of names of countries and their subdivisions — 

Part 2: Country subdivision codes 

ISO 31 66-3 Codes for the representation of names of countries and their subdivisions — 

Part 3: Code for formerly used names of countries 

ISO 7098 Documentation — Romanization of Chinese 

World Intellectual Property Organization, Patent information and documentation handbook. Geneva; World 
Intellectual Property Organization, 1 981 -1 983 

In this adopted standard, reference also appears to the International Standard ISO 201 4 : 1976 'Writing of 
calendar dates in all-numeric form' which has since been withdrawn and was superseded by ISO 8601 'Data 
elements and interchange formats — Information interchange — Representation of dates and times'. The 
third edition of this International Standard has been adopted as the following Indian Standard: 

15 7900:2007/ Data elements and interchange formats — Information interchange — 

ISO 8601 : 2004 Representation of dates and times (third revision) 



Bureau of Indian Standards 

BIS IS a statutory institution established under the Bureau of Indian Standaras Act. i986 to proniote 
harmonious development ot the activities of standardization, marking and quality certification of 
goods and attending to connected matters in the country. 

Copyright 

BIS has the copyright of all its publications. No part of the these publications may be reproduced in 
any form without the prior permission in writing of BIS This does not preclude the free use. m the 
course of implementing the standard, of necessary details, such as symbols and sizes, type or grade 
designations. Enquiries relating to copyright be addressed to the Director (PuDlications), BIS. 

Review of Indian Standards 

Amendments are issued to standards as the need arises on the basis of comments. Standards are 
also reviewed periodically, a standard alongwith amendments is reaffirmed when such review indicates 
that no changes are needed: if the review indicates that changes are needed, it is taken up for revision. 
Users of Indian Standards should ascertain that they are in possession of the latest amendments or 
edition by referring to the latest issue of 'BIS Catalogue' and 'Standards: Monthly Additions'. 

This Indian Standard has been developed from Doc No.: MSD 5 (348). 

Amendments Issued Since Publication 



Amend No. 



Date of Issue 



Text Affected 



BUREAU OF INDIAN STANDARDS 

Headquarters : 

Manak Bhavan. 9 Bahadur Shah Zaiar fvlarg. New Delhi 11 0002 

Telephones: 2323 0131 , 2323 3375. 2323 9402 Website: www.bis.org.in 



Regional Offices 

Central (Vlanak Bhavan. 9 Bahadur Shah Zafar Marg 

NEW DELHI 110002 



Telephones 

i 2323 7617 
': 2323 3841 



Eastern 1 '14 C.I.T Scheme VII M, V.I. P. Road. Kankurgachi 

KOLKATA 700054 



2337 8499, 2337 8561 
2337 8626, 2337 9120 



Northern 



SCO 335-336. Sector 34-A, CHANDIGARH 160022 



260 3843 
260 9285 



Southern 



Western 



C.I.T Campus. IV Cross Road. CHENNAI 600113 



Manakalaya. E9 MIDC. Marol. Andhen (East) 
■/UMBAI 400093 



2254 1216, 2254 1442 
2254 2519.2254 2315 

2832 9295, 2832 7858 
2832 7891, 2832 7892 



Branches : AHMEDABAD. BANGALORE. BHOPAL. BHUBANESHWAR. COIMBATORE. FARIDABAD. 
GHAZIABAD. GUWAHATI. HYDERABAD. JAIPUR. KANPUR. LUCKNOW. NAGPUR. 
PARWANOO PATNA PUNE RAJKOT.THIRUVANANTHAPURAM VISAKHAPATNAM. 



PRINTED BY THE GENERAL MANAGER, GOVT. OF INDIA PRESS. NASHIK-422 006 



